
Request for Tender No. 08/FENG/2026
dated 15.05.2026

In connection with the Contracting Authority’s implementation of projects co-financed by the European Union from the European Regional Development Fund under the European Funds for a Modern Economy 2021–2027 Programme, we invite all entities meeting the conditions set out below to submit a tender in the procedure for the comprehensive organisation of a study visit to an academic entrepreneurship and innovation centre within the European Union for the Foundation for Polish Science (FNP), as defined in the Description of the Subject of the Tender, Chapter II, point d).

I. Contracting Authority: 
Foundation for Polish Science
I. Krasickiego St. 20/22
02-611 Warsaw
tel. +48 (22) 845 95 00
www.fnp.org.pl 

II. Introduction:
1. This procedure is conducted in accordance with the principle of competitiveness set out in the Guidelines on the eligibility of expenditure for the years 2021–2027 of 14 March 2025 (MFiPR/2021-2027/9(2)) as amended (hereinafter: ‘Guidelines’) and in accordance with the Rules for the Award of Contracts by the Foundation for Polish Science (FNP) financed or co-financed from the European Regional Development Fund (ERDF) and from the EEA Financial Mechanism 2014–2021 and the Norwegian Financial Mechanism 2014–2021, and the requirements set out in this Request for Proposals.
2. The Act of 11 September 2019 – Public Procurement Law (i.e. Journal of Laws of 2024, item 1320, as amended) does not apply to the conduct of this procedure.
3. The procedure is conducted in Polish with an English translation. 
1) The Contracting Authority shall make the text of the Request for Proposals and the annexes available in both languages.
2) All correspondence during the procedure may be conducted in Polish or in English.
3) Tenders may be submitted using the forms attached to the Request for Tender in Polish or in English. 
4) Documents submitted with the tender may be submitted:
a) in Polish or
b) in English or
c) in another language – accompanied by a translation into Polish.
5) The translation of documents into Polish does not need to be carried out by a sworn translator, unless the Contracting Authority requests a sworn translation during the procedure execution.
6) The contract to be concluded with the winning Contractor shall be prepared in bilingual Polish and English versions.
7) In case of any interpretative doubts regarding the content of the Request for Tender and its annexes or the content of the contract, the Polish-language version shall prevail.
4. Settlements between the Contracting Authority and the Contractor shall be conducted exclusively in Polish currency. In respect of settlements in a currency other than Polish currency, where required and with the Contracting Authority’s consent, it is assumed that the exchange rate shall be determined on the basis of the average exchange rate of the National Bank of Poland (NBP) on the date of the transaction.
5. This Request for Tender has been made public by publication in the Competitiveness Database (https://bazakonkurencyjnosci.funduszeeuropejskie.gov.pl) and on the FNP website (https://www.fnp.org.pl/component/fnp_pages/page/zamowienia-publiczne)
6. The Contracting Authority does not permit the submission of partial tenders. 
7. The Contracting Authority does not permit the submission of variant bids.
8. The Contracting Authority does not intend to award the Contractor any contracts for repeat or similar services.
III. Tender Subject Description:
1. The subject of the contract is the comprehensive organisation of a study visit to an academic entrepreneurship and innovation centre within the European Union, involving grant recipients of the PRIME project implemented by the Foundation for Polish Science and selected representatives of the Contracting Authority. The PRIME project is implemented by the Foundation for Polish Science using funds from the European Funds for a Modern Economy 2021–2027 (Measure 02.06).
2. A detailed description of the subject of the contract is provided in Annex 2 to the Request for Tender – Tender Subject Description and in Annex 3 to the Request for Tender – Contract Provision Template.
3. Order Completion: The event shall be held over four consecutive days, scheduled by the Contractor within the window of 14 September to 16 October 2026, as specified in the tender.
4. Third-party liability insurance:
1) The Contractor shall maintain valid, fully paid civil liability insurance covering the scope of the contract. The sum insured must be at least PLN 1,000,000.00 for the entire contract term.
2) On or before the contract effective date, the Contractor shall provide the Contracting Authority with a copy of the paid-up policy, which shall be attached as an annex.
3) If a policy expires during the contract term, the Contractor shall provide a renewed, paid-up policy at least 3 business days prior to the current policy's expiry. The Contractor must ensure uninterrupted coverage throughout the duration of the contract.
5. Common Procurement Vocabulary (CPV):
79952000-2 Event organisation services
55300000-3 Restaurant and catering services
79822500-7 Graphic design services
79823000-9 Printing and delivery services
79992000-4 Reception services

IV. Grounds for exclusion from the procedure and conditions for participation in the procedure:
1. The following contractors shall be excluded from the procurement procedure:
1) against whom a final decision has been made prohibiting them from tendering for public contracts or an equivalent prohibition in the country of their registered office (exclusion shall apply for the period for which the prohibition on tendering for public contracts has been finally decided);
2) against whom liquidation proceedings have been opened, who has been declared bankrupt, whose assets are managed by a liquidator or a court, who has entered into an arrangement with creditors, whose business activities are suspended, or who is in any other such situation resulting from a similar procedure provided for in the laws of the place where such procedure was initiated (exclusion applies for a period of 3 years from the occurrence of the event giving rise to the exclusion);
3) who, for reasons attributable to them, has failed to perform, or has performed inadequately, or has persistently performed inadequately, a material obligation arising from a previous public procurement contract or concession agreement to a significant degree or extent, which has led to the termination or withdrawal from the contract, compensation, substitute performance or the exercise of rights under a warranty for defects (exclusion shall apply for a period of 3 years from the occurrence of the event giving rise to the exclusion);
4) who, as a result of deliberate action or gross negligence, misled the Contracting Authority by stating that they are not subject to exclusion, meet the conditions for participation in the procedure or the selection criteria, which could have had a significant impact on the decisions taken by the Contracting Authority in the procurement procedure, or who concealed this information or is unable to provide the required documents (exclusion shall apply for a period of 2 years from the occurrence of the event giving rise to the exclusion);
5) who unlawfully influenced or attempted to influence the Contracting Authority’s actions, or attempted to obtain or obtained confidential information that could give them an advantage in the procurement procedure (exclusion applies for a period of 3 years from the occurrence of the event giving rise to the exclusion);
6) who, as a result of recklessness or negligence, provided misleading information which could have had a significant impact on the decisions taken by the Contracting Authority 
in the procurement procedure (exclusion shall apply for a period of 1 year from the occurrence of the event giving rise to the exclusion);
7) listed in the lists specified in Council Regulation (EC) No 765/2006 and Council Regulation (EU) No 269/2014 or entered on the list pursuant to a decision 
on inclusion in the list determining the application of the measure referred to in Article 1(3) of the Act of 13 April 2022 on special measures to counteract support for aggression against Ukraine and to safeguard national security (Journal of Laws of 2024, item 507) – (exclusion applies for the duration of this circumstance);
8) where the beneficial owner, within the meaning of the Act of 1 March 2018 on the prevention of money laundering and terrorist financing (Journal of Laws of 2023, item 1124), is a person listed in the lists referred to in Council Regulation (EC) No 765/2006 and Council Regulation (EU) No 269/2014, or who has been included on the list or has been such a beneficial owner since 24 February 2022, provided that they were included on the list pursuant to a decision on inclusion on the list determining the application of the measure referred to in Article 1(3) of the Act referred to in point 7 (exclusion applies for the duration of this circumstance);
9) whose parent undertaking, within the meaning of Article 3(1)(37) of the Accounting Act of 29 September 1994 (Journal of Laws of 2023, item 120), is an entity listed in the lists set out in Council Regulation (EC) No 765/2006 and Council Regulation (EU) No 269/2014, or which has been included in the list or has been such a parent company since 24 February 2022, provided that it was included in the list on the basis of a decision on inclusion in the list determining the application of the measure referred to in Article 1(3) of the Act referred to in point 7 (exclusion shall apply for the duration of such circumstances);
10) if there is a conflict of interest within the meaning of Section XII(2) of the Inquiry, which cannot be effectively eliminated by any means other than by excluding the contractor.

2. Contractors who meet the conditions for participation in the procedure concerning:
1) the capacity to engage in commercial transactions;
2) authorisation to carry out specific economic or professional activities, where required by separate regulations;
3) economic or financial standing;
4) technical or professional capacity, i.e.: Contractors who:
a) during the last 5 years prior to the deadline for submission of tenders, or, if the period of business activity is shorter, during that period (counting from the month in which the deadline for submission of tenders expires, to the nearest month), have duly completed at least 2 contracts for at least 2 different entities, each contract involved the comprehensive organisation of a study visit lasting at least 2 days[footnoteRef:2] , was worth at least PLN 50,000 gross, and each study visit included at least: [2:  A study visit or an event of a similar nature (hereinafter also referred to as: ‘study visit’ or ‘event’) is an organised trip of an educational and training nature, carried out in accordance with the guidelines set by the Contracting Authority, comprising in particular visits to at least two different locations, such as institutions, enterprises or similar organisations. The aim of the visit is to familiarise participants with practical solutions, good practices and experiences in a given subject area. A study visit may include, amongst other things, presentations, meetings with representatives of host organisations, workshops, site visits and other forms of knowledge transfer and exchange of experiences.] 

· providing logistical support for the study visit organised in at least two different locations;
· providing accommodation for participants for at least one night between the days of the event;
· planning and substantive organisation of at least two activities as part of the event, such as workshops, meetings with academic entrepreneurs, or networking sessions, at least one of which was linked to any academic entrepreneurship centre, as defined in Chapter II, point (d) in Description of the Subject of the Tender;
and each contract was additionally characterised by the fact that:
· at least 10 people took part in each study visit or similar event;
· each study visit or similar event lasted at least 2 days and at least 6 hours each day;
· each study visit took place outside Poland;
b) they will assign 1 person (Coordinator) to carry out the contract, who will be responsible for organising and coordinating the study visit covered by this contract, and who, within the last 5 years (counting from the month in which the deadline for submitting tenders expires, to the nearest month), prior to the deadline for submission of tenders, has organised/coordinated at least 2 study visits, each lasting at least 2 days, each with a value of at least PLN 50,000 gross, and the Coordinator’s scope of activities for each organisation included, amongst other things: 
· ensuring the coordination of an event organised in at least two different locations;
· coordinating all activities related to the organisation and conduct of the study visit;
· ongoing monitoring of the study visit to ensure it met participants’ needs;
and the organisation of each study visit was further characterised by the fact that: 
· at least 10 people took part in the event; 
· each study visit lasted at least 2 days and at least 6 hours each day 
· Note: The coordinator must have a command of English at a level sufficient to perform the tasks covered by the contract, including in particular communication with subcontractors and participants, i.e. at a level of at least C1 – corresponding to proficient users of the language, i.e. those who are able to carry out complex tasks related to work and study (see Common European Framework of Reference for Languages (CEFR): https://www.britishcouncil.pl/en/english/levels-adults/c1)
3. Compliance with the participation requirements shall be assessed on a pass/fail basis. The Contracting Authority will evaluate compliance based on the information provided in the Tender Form (Appendix 1) and all supporting documentation submitted with the bid.
2. The Contracting Authority reserves the right to evaluate all submitted tenders first. Only the highest-ranked Contractor shall undergo a suitability assessment to verify that the conditions for participation are met and that no grounds for exclusion exist.
3. If necessary, the Contracting Authority shall, in relation to the tenders of the remaining Contractors in the procedure, carry out a suitability assessment of the Contractor whose tender has been rated highest among the remaining tenders, to ensure there are no grounds for exclusion and that the conditions for participation in the procedure are met, until the most advantageous tender is selected or the procedure is cancelled.
4. The Contracting Authority may exclude a Contractor at any stage of the procurement procedure.
5. The Contracting Authority reserves the right to verify the submitted documents directly 
with the entities for which the services were performed.
V. Criteria for the evaluation of tenders and their weightings, and the method of awarding points under the criteria:
1. Only bids that have not been rejected and that meet all the formal requirements set out in this Request for Tender will be subject to evaluation according to the criteria below.
2. Bids will be evaluated solely on the basis of the criteria set out below:
1) [C] Gross price – 30%
2) [D] Substantive value of the study visit – 50%
3) [P] Coordinator’s experience – 20%
3. The Contracting Authority will evaluate the bids by awarding points under the bid evaluation criteria, applying the principle that 1% = 1 point. The final results of the following calculations will be rounded to two decimal places.
4. Points under the ‘Gross price’ criterion will be calculated using the following formula:
1) Gross price of the lowest bid
------------------------------------------- x 30;
Gross price of the bid under consideration
2) A bid may obtain a maximum of 30 points under this criterion;
3) The final result of the above calculation will be rounded to two decimal places.
5. Points under the criterion ‘Substantive value of the study visit’ will be awarded on the basis of the information provided by the Contractor in the bid, in accordance with the following rules:
1) the assessment will be based on the study visit agenda submitted by the Contractor, taking into account the number of proposed activities and the diversity of the entities involved;
2) A bid may score a maximum of 50 points under this criterion, including:
a) a maximum of 40 points in the sub-criterion ‘Scope and number of additional activities’,
b) a maximum of 10 points under the sub-criterion ‘Ecosystem diversity’.
3) The scope and number of additional activities will be assessed as follows:
a) An agenda meeting only the minimum requirements set out in Chapter II, point c of the Tender Subject Description – 0 points;
b) Each additional activity above the required minimum – 5 points per activity, up to a maximum of 30 points for 6 additional activities;
c) An event is considered a separate activity if it meets all of the following conditions:
· it is carried out as a separate activity within the study visit programme, 
· it lasts at least one (1) clock hour, 
· is of a substantive nature (e.g. a meeting, workshop, presentation, networking session), 
· it takes place at a different institution or involves a different entity or representatives of the ecosystem than the other activities in the programme, 
· it does not form part of a larger event (e.g. a panel within a conference does not constitute a separate activity);
d) Inclusion in the agenda of participants’ attendance at an event organised by the local innovation ecosystem (e.g. a conference, meetup, forum) – 5 points, provided that the event:
· is not organised exclusively for participants of the study visit, 
· brings together representatives of the local innovation ecosystem, including, for example, representatives of technology transfer centres, investors and start-up founders, 
· is of a business, technological or investment nature tailored to all industry sectors covered by the PRIME project (Chapter II(b) of the Tender Subject Description). 
e) Additionally, 1 point may be awarded for each activity (max. 5 points – 5 x 1 point) listed in the study visit agenda linked to an academic entrepreneurship and innovation centre featured in the THE ranking under the ‘Industry’ criterion (as defined in Chapter II, point d of the Tender Subject Description).
4) The diversity of the ecosystem will be assessed as follows:
a) The assessment will be based on the number of different types of entities involved in the implementation of the event programme, as specified in the Agenda and schedule. The following are considered types of entities:
· higher education institutions
· research units, 
· start-ups (i.e. enterprises operating on the market for less than 5 years) 
· companies, 
· incubators / accelerators, 
· public institutions / development agencies, 
· investment funds (VC) or business angels. 
b) Scoring:
· The agenda covers a high degree of diversity (at least 5 types of entities) – 10 points;
· The agenda covers a moderate range (3–4 types of entities) – 5 points;
· The agenda covers low diversity (fewer than 3 types of entities) – 0 points.
6. Points under the ‘Coordinator’s Experience’ criterion will be awarded on the basis of the information provided by the Contractor in the Tender Form, in accordance with the following rules:
1) the assessment will be based on the number of study visits organised and/or coordinated by the Coordinator that meet all the requirements referred to in Section IV, paragraph 2, point 4(b) of the Request for Proposals;
2) The Contractor shall list in the Tender Form the study visits organised/coordinated by the Coordinator. The Contracting Authority will first award points for study visits organised/coordinated by the Coordinator outside Poland;
3) for the organisation/coordination by the Coordinator of each study visit within Poland: the tender will receive 2 points;
4) for the Co-ordinator organising/coordinating each study visit outside Poland: the tender will receive 5 points;
5) the bid may receive a maximum of 20 points under this criterion.
7. The final number of points awarded to the bid = C+D+P.
8. The bid receiving the highest number of points will be deemed the most advantageous.
9. The maximum number of points that an evaluated bid can receive is 100 points.
10. In the event that the most advantageous tender cannot be selected due to two or more tenders receiving an identical aggregate score across all criteria, the Contracting Authority shall select the tender that received the highest score in the criterion with the highest weighting. Should the tenders receive an equal score in said criterion, the Contracting Authority shall select the tender offering the lowest price. If a selection remains impossible after applying these methods, the Contracting Authority shall invite the relevant Contractors to submit, within a specified deadline, additional tenders containing revised pricing. When submitting such additional tenders, Contractors shall not offer prices exceeding those submitted in their original tenders.
11. If a Contractor submits a tender whose selection would result in the Contracting Authority incurring a tax liability in accordance with the Act of 11 March 2004 on the tax on goods 
and services (i.e. Journal of Laws 2024, item 361, as amended), they are obliged in that bid:
1) inform the Contracting Authority that the selection of its tender will result in a tax liability arising for the Contracting Authority;
2) specify the name (type) of the goods and services whose supply will give rise to a tax liability;
3) specify the value of the goods or services subject to the Ordering Party’s tax liability, excluding the amount of tax;
4) specify the rate of value added tax which, to the best of the Contractor’s knowledge, will apply.
In order to evaluate such a tender, the Contracting Authority shall add to the price stated therein the value added tax which it would be obliged to account for in accordance with the aforementioned Act.
12. The Contracting Authority reserves the right to conduct negotiations exclusively with the Contractor whose tender has been awarded the highest score, regarding the gross tender price, in particular where the price of that tender exceeds the amount the Contracting Authority intends to allocate to finance the contract.
13. Negotiations may not lead to a change in the scope of the contract, the conditions for participation in the procedure or the criteria for evaluating tenders.
14. As a result of the negotiations, the Contractor may submit an additional tender containing a new price, which may not be higher than the price originally offered.
15. The course of the negotiations shall be documented in writing.

VI. List of documents required by the Contracting Authority:
1. A completed and signed Tender Form, as set forth in Appendix 1 to the Request for Tenders, which shall include a total contract price calculated to two decimal places and all other required information. The Contractor shall include in the tender price all costs necessary for the comprehensive performance of the contract, including all applicable fees, levies, and taxes. The gross contract value in PLN, as stated by the Contractor, shall represent the total consideration for the performance of the entire subject matter of the contract.
2. References or other documentation confirming the proper performance of the contracts specified in Section IV(2)(4)(a) and listed in paragraph 5 of the Request for Tender. Where the Foundation for Polish Science (FNP) is the entity for whom said contracts were performed, the Contractor shall be exempt from the requirement to submit confirming documentation. In all other cases, the Contractor shall submit evidence of proper performance, such as references or other documents issued by the contracting entity, including acceptance reports certifying that the services were executed in accordance with the contract.
3. The agenda and schedule for the study visit (in accordance with the template in Appendix 6 to the Request for Tender), including at least information on the type, location and duration of the activity, a brief substantive description, and the associated entities and experts/institutions involved/academic entrepreneurship centres (definition: see Chapter II(d) of the Tender Subject Description).
1) The draft agenda must include at least:
a) the elements specified in Chapter II(c) of the Tender Subject Description;
b) in addition, provision is made for the possibility of including other events in the agenda, e.g. meetings or participation in local events related to the innovation and start-up ecosystem, such as conferences, seminars or meet-ups, enabling contact with representatives of the local innovation ecosystem. 
4. A current extract from the relevant commercial register or the central register and information on business activity, to the extent that entry in such registers or records is required by law. Such documentation must be issued no earlier than three months prior to the deadline for the submission of tenders.
5. A valid power of attorney for the person(s) signing the tender, provided that the authority of said person(s) to represent the Contractor and make declarations of intent is not evidenced by the company’s registration documents.
6. Documents relating to price information and tender evaluation criteria are not subject to supplementation. 
7. Contractors with a registered office or place of residence outside the Republic of Poland shall, in lieu of the documents specified in paragraph 4, submit equivalent documentation issued in their country of origin confirming that no liquidation proceedings have been initiated and no bankruptcy has been declared. In the event such documentation is not issued in the Contractor’s country of origin, it may be replaced by a formal declaration made before a notary public, a competent judicial or administrative authority, or a professional or trade association. All aforementioned documents must be issued no earlier than three months prior to the tender submission deadline.
8. The absence of documents or the lack of information in the documents submitted by the Contractor regarding the bid evaluation criteria shall result in the award of 0 points for such criteria, with the exception of the document specified in paragraph 3 above, the absence of which shall result in the rejection of the bid.

VII. Tender validity period – 60 days from the deadline for submission of tenders. 

VIII. Grounds for rejecting a tender. The Contracting Authority shall reject a tender if:
1. the content or manner of submission does not comply with the requirements of the Request for Tenders, subject to the proviso that the Contracting Authority reserves the right to correct obvious errors in the tender in accordance with the rules set forth in the Request for Tenders;
2. The tender contains a price that is abnormally low in relation to the subject matter of the contract. Specifically, if an offered price or cost appears abnormally low - defined as differing by more than 30% from the arithmetic mean of all valid tenders not subject to rejection or if the Contracting Authority has reasonable doubts regarding the Contractor's ability to perform the contract in accordance with the Request for Tender or applicable regulations, the Contracting Authority shall require the Contractor to submit a formal explanation within a specified deadline. This must include evidence supporting the price or cost calculation. The Contracting Authority shall evaluate these clarifications in consultation with the Contractor and may reject the tender only if the explanations and evidence provided fail to justify the offered price or cost.
3. it was submitted after the deadline for the submission of tenders;
4. it was submitted by a Contractor subject to exclusion from the procedure or failing to meet the conditions for participation in the procedure;
5. is invalid under separate regulations;
6. was submitted under conditions constituting an act of unfair competition within the meaning of the Act of 16 April 1993 on combating unfair competition;
7. contains errors in the calculation of the price;
8. the Contractor does not agree to an extension of the bid validity period or to the selection of its bid after the expiry of that period.

IX. Deadline and method for submitting tenders:
1. Tenders and queries must be submitted via the Competitiveness Database: (https://bazakonkurencyjnosci.funduszeeuropejskie.gov.pl) 
by 15.06.2026
2. The Contracting Authority permits the submission of documents in the form of scans of signed documents comprising the tender, or the submission of these documents in electronic form bearing a qualified electronic signature, a trusted signature or a personal signature.
3. Deviation from the communication method specified in point 1 is permitted to the extent that it is not possible to comply with the communication method in BK2021. Any other statements, requests, notifications or information that cannot be sent via the Competitiveness Database should be sent by email to the following address: zamowienia@fnp.org.pl

X. Contact details for the Contracting Authority:
1. Contact persons for matters relating to this Request for Proposals: formal matters: Andrzej Czajka, email:czajka@fnp.org.pl , tel. 691-810-146, Mon–Fri 7:00–15:00.
2. In the tender, the Contractor shall indicate to the Contracting Authority the person responsible for handling the entire contract and provide the contact details of that person (or their substitute). The Contracting Authority will discuss the most important issues relating to the contract and the quality of the services provided with that person.

XI. Cancellation of the procedure:
1. The Contracting Authority reserves the right to cancel the tender procedure at any stage 
for good cause.
2. The Contracting Authority shall cancel the procurement procedure in particular where:
1) no tenders are submitted;
2) all tenders submitted are subject to rejection;
3) the price of the most advantageous tender exceeds the amount the Contracting Authority intends to allocate to finance the contract, unless the Contracting Authority is able to increase that amount to match the price of the most advantageous tender;
4) additional tenders with the same price have been submitted;
5) there has been a significant change in circumstances resulting in the conduct of the procedure or the performance of the contract no longer being in the public interest, which could not have been foreseen beforehand;
6) the procedure is vitiated by a defect that cannot be remedied;
7) the Contractor has refused to enter into a public procurement contract, 
subject to Chapter XII, Section 3,
8) if circumstances have arisen which render the continuation of the procedure unjustified,
9) in the event of the non-allocation or withdrawal of funds allocated to finance the contract, which the Contracting Authority intended to use in whole or in part to finance the contract. 
3. In the event of the cancellation of the procedure, the Contracting Authority shall not be obliged to reimburse any costs incurred by Contractors in connection with the tender submitted. Contractors shall not be entitled to any claims against the Contracting Authority in connection 
the cancellation of the procedure.

XII. Further information:
1. During the examination and evaluation of tenders, the Contracting Authority may request that Contractors clarify the content of their submitted tenders, declarations, or documents. Furthermore, the Contracting Authority may request that statements or documents be supplemented if they are incomplete, contain errors, or give rise to doubts. The Contracting Authority shall require such submissions, supplements, corrections, or clarifications to be provided within a specified timeframe, unless the tender is otherwise subject to rejection or the procedure must be annulled regardless of such supplementation. The Contracting Authority reserves the right to independently supplement missing statements or documents if they are already in its possession or can be obtained through free, publicly available databases and public registers.
The Contracting Authority shall correct the following in the tender:
1) obvious clerical errors,
2) obvious calculation errors, taking into account the accounting consequences of the corrections made,
3) other errors consisting of inconsistencies between the tender and the procurement documents, which do not result in significant changes to the content of the tender
- immediately notifying the Contractor whose tender has been corrected.
In the event of the correction of any other error (point 3), the Contracting Authority shall set a reasonable deadline for the Contractor to consent to the correction of the error in the tender or to object to such correction. If the Contractor objects to the correction of the error within the set deadline, their tender shall be rejected. Failure to respond within the set deadline shall be deemed as consent to the correction of the error.
2. Information regarding the prohibition of conflicts of interest:
In order to avoid a conflict of interest, the contract may not be awarded to entities personally or financially linked to the Contracting Authority. Consequently, activities related 
the preparation and conduct of the procurement procedure shall be carried out by persons who ensure impartiality and objectivity. These persons shall submit a declaration stating that there are no personal or capital links with the Contractors, or that such links have no influence on the impartiality of the procedure.
Personal or capital links are understood to mean links between persons involved 
in the preparation or conduct of the procurement procedure with Contractors, consisting of:
1) participation in a company as a partner in a civil law partnership or a partnership, holding at least 10% of the shares, serving as a member of a supervisory or management body, a proxy or an authorised representative;
2) being married to, or having a relationship of kinship or affinity 
in the direct line, or by kinship or affinity in the collateral line up to the second degree, or by a relationship arising from adoption, guardianship or custody, or cohabiting with the contractor, their legal representative or members of the management or supervisory bodies of contractors applying for the contract;
3) being in such a legal or factual relationship with the contractor that there is reasonable doubt as to their impartiality or independence in connection 
the procurement procedure.
3. If the selected Contractor refuses to enter into the contract, the Contracting Authority shall, prior to cancelling the procedure pursuant to Article XI(2)(7), verify whether the Contractor who submitted the highest-rated tender among the remaining tenders is not subject to exclusion and meets the conditions for participation in the procedure, and upon confirmation of the above, shall conclude a contract with that Contractor.
4. Contractors may jointly apply for the public contract (consortium). Contractors who jointly apply for the contract should appoint a representative (Leader) to represent them in the procurement procedure or to represent them in the procedure and conclude the contract. In such a case, a document (scan) confirming the appointment of the representative (Leader) of the consortium must be attached to the tender. The power of attorney must contain the full names of all consortium members and must be signed by all members granting the power of attorney, in accordance the rules of representation. If the tender submitted by Contractors jointly applying for the contract is selected, the Contracting Authority shall, prior to the conclusion of the public contract, request a copy of the agreement governing the cooperation between those Contractors.
5. The Contractor may submit a request to the Contracting Authority for clarification of the content of the Request for Tender. The Contracting Authority may clarify the content of the Request for Proposals or leave such a request unconsidered.
6. The Request for Tender may be amended before the deadline for the submission of tenders specified in the Request for Quotation. The Contracting Authority shall publish clarifications or amendments to the content of the Request for Quotation in accordance with the procedure for publishing the notice. The Contracting Authority shall extend the deadline for the submission of tenders by the time necessary to incorporate the changes into the tenders, if this is necessary due to the scope of the amendments made.
7. The Contractor may make changes, corrections, modifications and additions to the submitted tender provided that the Contracting Authority receives appropriate notification of their introduction before the deadline for the submission of tenders, in accordance with the same rules as those for the submission of tenders.
8. The Contractor shall have the right, prior to the expiry of the deadline for the submission of tenders, to withdraw their tender from the procedure, provided that the Contracting Authority receives appropriate notification, in accordance with the same rules as for the submission of tenders.
9. The Contracting Authority shall not disclose information constituting a trade secret within the meaning of the provisions of the Act of 16 April 1993 on Combating Unfair Competition (i.e.: Journal of Laws of 2022, item 1233, as amended), if the Contractor, upon providing such information, has stipulated that it may not be disclosed and has demonstrated that the restricted information constitutes a trade secret. Where a tender containing a trade secret is submitted, the tender must be submitted in two parts, described as the ‘public part of the tender’ and the ‘confidential part of the tender’. A tender submitted without being divided into a public and a confidential part is a public tender. The Contractor may not reserve information regarding the names or first names and surnames, as well as the registered offices or places of business or places of residence of contractors, or the prices or costs contained in the tenders.
10. Objections regarding the outcome of the procedure should be submitted to: zamowienia@fnp.org.pl . The Contractor has the right, within 1 working day of receiving notification of the outcome of the procedure, to inform the Contracting Authority that the Contracting Authority has taken action contrary to the provisions of the Guidelines, the terms of the Request for Tender or the provisions of generally applicable law. Following the submission of the above objections, the Contracting Authority may amend its decision or reject the objections, informing the Contractor who raised them. The Contracting Authority has the right not to consider objections received after the deadline. 
11. The Contractor shall bear all costs associated with the preparation and submission of the tender.
12. Contractors are not entitled to make any claims against the Contracting Authority in connection with the Request for Tender and the ongoing procedure, including 
for costs incurred and damages, in particular in the event of the Contracting Authority cancelling the procedure or selecting another Contractor.
13. In accordance with Article 13(1) and (2) of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) (OJ EU L 119 
of 4 May 2016, p. 1), hereinafter referred to as the ‘GDPR’, please be advised that: (applies to Contractors who are natural persons, including natural persons conducting business activity):
1) the controller of your personal data is the Foundation for Polish Science, 
ul. I. Krasickiego 20/22, 02-611 Warsaw;
2) the Foundation for Polish Science has appointed a Data Protection Officer; for all matters relating to the processing of personal data and for matters concerning the exercise of rights relating to the processing of personal data, please contact us at the following email address: iodo@fnp.org.pl ;
3) Your personal data will be processed on the basis of Article 6(1)(b) or (c) of the GDPR for the purpose of this public procurement procedure and in connection with your potential performance of a public procurement contract;
4) The recipients of your personal data will be persons or entities to whom the documentation of the procedure is made available in accordance with the provisions on access to public information;
5) Your personal data will be stored for the period and under the conditions specified 
in Article 140 of Regulation (EU) No 1303/2013 of the European Parliament and of the Council of 17 December 2013 (OJ EU L 347, 20.12.2013, p. 320)[footnoteRef:3] , and, in the case of the Contractor with whom a public procurement contract will be concluded – for the duration of the contract and for the time required to settle the contract; [3:  Point 1. Without prejudice to the rules on State aid, the managing authority shall ensure that all supporting documents relating to expenditure supported by the Cohesion Policy funds under operations for which the total eligible expenditure is less than EUR 1 000 000 are made available to the Commission and the European Court of Auditors; make them available on request for a period of three years from 31 December following the submission of the statement of expenditure in which the expenditure relating to the operation in question is included.
For operations other than those referred to in the first subparagraph, all supporting documents shall be made available for a period of two years from 31 December following the submission of the statement of expenditure in which the final expenditure relating to the completed operation is included.
The managing authority may decide to apply the rule referred to in the second subparagraph to operations for which the total eligible expenditure is less than EUR 1 000 000.
The period referred to in the first subparagraph shall be interrupted in the event of legal proceedings or upon a duly justified request from the Commission.] 

6) the obligation for you to provide personal data directly concerning you is a requirement set out in the Guidelines, relating to participation in the public procurement procedure;
7) with regard to your personal data, decisions will not be made by automated means, in accordance with Article 22 of the GDPR, and the data will not be profiled;
8) you have:
a) pursuant to Article 15 of the GDPR, the right of access to your personal data. However, if the fulfilment of the obligations referred to in Article 15( 
1–3 of the GDPR would require a disproportionate effort on the part of the Contracting Authority, the Contracting Authority may request that you provide additional information to clarify your request, e.g. the name or date of the public procurement procedure – this also applies to completed public procurement procedures and personal data contained in the minutes and their annexes;
b) pursuant to Article 16 of the GDPR, the right to rectify your personal data (exercising the right to rectification must not result in a change to the outcome of the public procurement procedure, nor in a change to the provisions of the contract to the extent that this would be inconsistent with applicable regulations, and must not compromise the integrity of the minutes and their annexes);
c) pursuant to Article 18 of the GDPR, the right to request that the controller restrict the processing of personal data, subject to the cases referred to in Article 18(2) of the GDPR. A request to restrict the processing of personal data does not limit the processing of personal data until the public procurement procedure has been completed;
d) pursuant to Article 17(1) and (2) of the GDPR, the right to request the erasure of data, 
subject to the exclusion of the right to exercise this right in the cases specified in Article 17(3)(b), (d) or (e) of the GDPR;
e) the right to lodge a complaint with the President of the Personal Data Protection Office if you consider that the processing of your personal data infringes the provisions of the GDPR;
f) you do not have:
· the right to data portability referred to in Article 20 of the GDPR;
· the right to object to the processing of personal data under Article 21 of the GDPR, as the legal basis for the processing of your personal data is Article 6(1)(b) or (c) of the GDPR.

Attachments:
1) Annex 1 – Tender Form (TF)
2) Annex 2 – Description of the Subject of the Tender
3) Annex 3 – Contract Provision Template
4) Annex 4 – Acceptance Protocol Template
5) Annex 5 – GDPR Information Cause
6) Annex 6 – Agenda and Schedule Template
7)  Annex 7 – Personal Data Processing Agreement
[image: ]
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